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Useful Commands for Word 

Dictation Mode 

Here are twenty useful verbal shortcuts and commands you can use while dictation 

mode is active: 

 

Stop Dictation Stops dictation mode 

Period/ Full Stop . 

Comma , 

Question Mark ? 

Exclamation Point/Mark ! 

Asterisk * 

Backslash \ 

Forward Slash / 

Ampersand/ And Sign & 

At Sign @ 

Percent Sign % 

Plus Sign + 

Minus Sign - 

Equal Sign + 

Number/Pound Sign # 

New Line New Line 

Delete [word] Deletes the specified word 

Delete Last/Previous [number] 
characters/words/sentences/paragraphs 

Deletes behind the cursor 

Delete Next [number] 
characters/words/sentences/paragraphs 

Deletes in front of the cursor 

Delete That/ Scratch That Deletes the last phrase you said 
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